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CBDT notifies books of account /other documents to be maintained by charitable institutions

CBDT issued Notification No. 94/2022 dated 10 August 2022, in which it notified Rule 17AA. The new
rule prescribes the books of account required to be maintained by charitable institutions.

The Rule mandates that the charitable entities and the charitable institutions which carry on business,
shall keep and maintain books of account, including: (i) cash book, (ii) ledger, (iii) journal, (iv) copies
of bills or counterfoils of receipts, (v) original bills and receipts, (vi) any other book that may be required
to be maintained in order to give a true and fair view of the state of the affairs of the person and explain
the transactions effected.

Additionally, the new rule also requires charitable institutions to maintain documents for maintaining
records of certain transactions including of income, application of income and details of specified
persons. Key highlights of the requirements prescribed by the new rule are:

¢ Inrelation to income earned or receipt of money:
v Detalils of donors such as name, address, PAN (if available) and Aadhar number (if available)
in respect of voluntary contribution, corpus donations and contribution received.
v Income from property held under trust along with list of such properties.

¢ Inrelation to application of income during the year:

v Details of the amount of application, name and address of person to whom any amount is paid
or credited and object of such application.

v Where amount is paid or credited to other charitable institutions, name, address, PAN of such
entity and object for such application.

v Where application is out of income of any preceding year, details about whether application is
out of accumulated income or from different sources and where it is out of accumulated
income, year of such accumulation.

v' Details of money invested or deposited in the specified forms or mode as also other than
specified forms or modes. It also includes details about whether such investment or deposit is
from relevant year or any preceding year.

¢ Records of loans and borrowings taken by charitable institution:
v" Details for name, address, PAN and Aadhar number (if available) of the lender.
v" Amount and date of borrowing / repayment including details of application of such loan in
preceding year but not claimed as application.
v' Application made out of borrowed funds during the tax year or any preceding year with name
and address of person to whom any amount is paid or credited out of such loan or borrowing
and object for which such application is made.

e Record of properties held by the charitable institutions:
v" In respect of immovable properties, details of its nature, address, cost of acquisition and
registration documents
v" In case of transfer of such properties, the net consideration utilized in acquiring new capital
asset.
v Inrespect of movable properties, details of its nature and cost of acquisition.
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¢ Record of specified persons (Specified persons means author of the trust / founder of the institution,
any person who has contributed Rs. 50,000 or more, trustees, relatives of trustee /founder/author
or any concern or any person who has a substantial interest):
v Detalils such as name, address, PAN and Aadhar (if available).
v' Detalils of transactions undertaken by charitable institutions with such specified persons such
as date, amount and nature of transaction.

e Record of all projects and institutions run by the charitable institutions, including details such as
their name, address and objectives.

The Rule provides that every institution or trust is required to maintain books of account and other
documents at their registered office or at such other place in India as the management may decide by
way of a resolution and is intimated to the jurisdictional AO within 7 days. The books of account and
other documents shall be maintained for a period of 10 years from the end of the relevant assessment
year.

The Rule also clarifies that where the assessment in relation to any Assessment Year is reopened the
books of account and other documents which were kept and maintained at the time of reopening of the
assessment shall continue to be so kept and maintained till the assessment so reopened becomes final.
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About Us:

Vishnu Daya & Co LLP is a Professional Services Firm under which dedicated professionals have
developed core competence in the field of audit, financial consulting services, financial advisory, risk
management, direct and indirect taxation services to the clients. Each Partner is specialized in different
service area. The services are structured differently in accordance with national laws, regulations,
customary practice, and other factors. We continuously strive to improve these services to meet the
growing expectations of our esteemed customers.

Started in the year 1994 as audit firm in Bangalore with an ambition to provide services in the area of
accountancy and audit our legacy of vast experience and exposures to different types of industries
made us rapidly adaptable to the changing needs of the time and technology by not only increasing
our ranges of services but also by increasing quality of service. With diversification, our professional
practice is not only limited to Bangalore but has crossed over to the other parts of India with a motto to
provide “One Stop Solutions” to all our clients.

For more information, please visit www.vishnudaya.com

In case of any clarification please reach us:

Particulars Name Mail ID Mobile Number
Managing Partner | Vishnu Moorthi H vishnu@vishnudaya.com +91 9880 715 961
Indirect Taxes Dayananda K daya@vishnudaya.com +91 9845 025 682
Indirect Taxes Vinayak Hegde vinayaka@vishnudaya.com +91 9902 586 492
Direct Taxes Shankar D shankar@vishnudaya.com +91 9880 715 963
Direct Taxes Anju Eldhose anju.eldhose@vishnudaya.com | +91 9496 148 918
Direct Taxes Manjula A manjula@vishnudaya.com +91 9740 854 009
Our Offices:
Bangalore Chennai
GF No. 7 & 3rd Floor, No. 3A, 3rd Floor
Karuna Complex, No. 337 Amber Crest Apartment (Next to Egmore Ashoka Hotel)
Sampige Road, Malleshwaram Pantheon Road, Egmore
Bangalore - 560 003 Chennai - 600 008
Tel +91 80 2331 2779 Tel +91 44 2855 4447
Fax +91 80 2331 3725 Fax +91 44 2855 3521
© Vishnu Daya & Co LLP
All Rights Reserved

Information in this publication is intended to provide only a general outline of the subjects covered. It
should neither be regarded as comprehensive nor sufficient for making decisions, nor should it be used
in place of professional advice. Vishnu Daya & Co LLP accepts no responsibility for any loss arising
from any action taken or not taken by anyone using this material.



http://www.vishnudaya.com/

